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[TPUKA3
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«O0 yrBepxkaenuu [lonoxxeHus o NopsiaKe pacCMOTPEHUs 00palleHU TpaXkaaH
B JIOLIKOJIbHOE 00pa30BaTEIbHOE YUPEIKICHUE.

B nensax ucnonnenus ykasza IIpesnnenta PO ot 17.04. 2017 r. Ne 171, a Takxke
JUISl ypETyJIMpOBaHus MPAaBOOTHOUIEHUH, CBSI3aHHBIX C PeaNM3aler TPaK JaHHHOM
P® 3akpemiennoro 3a Hum Koncrutynueit PO npaBa oOparieHus B Oprassl
MECTHOTO CaMOYTIPABJICHUS

[TPUKA3BIBAIO:
1. BHectn u3MeHeHns U yTBEPIAWTH JIOKaNbHbIN akT «llonoxeHue o mopsake
paccMOTpeHMsl  OOpalleHui TIpaxJaH B  JOUIKOJbHOE  00pa3oBaTeiIbHOE

yupexenue (nanee [Tonoxenue) (ITpunoxenne Ne 1).

2. YdactHukam oOpasoBaTenbHbIX OTHOIIEHUU JIOY mNpuHATE K CBEACHUIO
nannoe Ilomokenue.

3. OTBETCTBEHHOMY 3a CalT pa3MecTuTh AaHHoe [lonoxenue Ha caiite [JOY.

4. KOoHTpOJIb UCTIOMHEHUS MTPUKA3a OCTABIIAIO 32 COOOH.

3asenyrommiit MJIOY «Jletckuii cag Ne 27» E.A . KyapsiBuesa

( )
AJOKYMEHT NMOArNMmMCcAH
QNEKTPOHHOW MOANNCBLIO

Ceptudmkart: 4282A2638AF8C5A44EAB41B36160E15C
Bnapeneu: Kyapsisuesa EneHa AnekcaHgpoBHa
LencrteuteneH: ¢ 13.02.2023 go 08.05.2024
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HOJIOKEHHUE

«0O nopsake paccMOTPeHNUs: 00pallleHUid TPaXK/IaH B
JAOLIKOJIbHOE 00pa30BaTe/ibHOE YUPeKIeHNe»

1.001mme noJ1okeHus

1.1.Hacrosimee [lonoxkenne o MOpsSAKE paccMOTpeHUs oOpallleHud TpaxaaH
B MYHUIIMIIAJIbHOE JIOIIKOJIBHOE 00pa3zoBaTenbHOE yupexaeHue «Jlerckuit cag No
27» (manee — MJIOVY) pa3zpabotano B cooTBeTcTBHH ¢ DeaepaabHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHUsl oOpalleHud TpakaaH
Poccuiickon denepanum.

1.2. TlonoxeHneMm peryampyroTcs MPaBOOTHOLIEHUs, CBSI3aHHBIE C pealn3aluen
rpaxaanuHoM P® 3akperniennoro 3a Hum Koncturynueit PO npaBa oOparieHus B
OpraHbl MECTHOT'O CaMOYIIPABJICHHS, YCTAHABJIMBACTCS MOPSAIOK PaCCMOTPEHUS
oOpaiennii rpaxxaan B arMuHucTpaiyo MJIOY.

1.3. Opranuzanus paboThl ¢ OOpalIeHUsIMH TpaxaaH B agMuHuctpauuio MJIOY
BeneTca B coorBeTcTBUM ¢ KoHctutynuen PO, « DenepaibHbIM 3aKOHOM OT
02.02.06 r. No 56-@3 «O mopsiake paccMOTpeHHs oOpaieHuil rpaxigan POy,
VYcraom MJIOVY u mHactosmum Ilomoxenuem.

1.4.  VYcranoBneHHwlii HactosumMm [lonokeHneM TOPSIOK  PACCMOTPEHUS
oOpallleHuil TpakgaH paclpocTpaHseTcss Ha Bce oOpallleHus TpakaaH, 3a
UCKIIIOUEHHEM OOpallleHUd, KOTOPbIE MOAJIEkKAT PACCMOTPEHUIO B MHOM MOPSIKE,
YCTAaHOBJICHHOM  (peliepaibHbIMH KOHCTUTYLUMOHHBIMU 3aKOHAMM M HMHBIMU
dbenepalibHBIMU  3aKOHAMHU, A TaKXe€ IHUCEM, HCIOJHEHHBIX Ha OQUIMAIbHBIX
OJlaHKax  Y4YpeXJIEeHWH, OpraHu3auuid, MNOpeanpusTUN, MOAMUCAHHBIX  HX
PYKOBOJHUTEIAMH, YIIOJTHOMOYEHHBIMHM Ha TO JULAMH, KOTOPBIE PACCMATPUBAIOTCS
B MOPSIIKE, YCTAHOBJICHHOM J1J1s1 0011l KOPPECTIOHEHIUH.

1.5. VYcranoBnenHeli HactosimuM [losio)keHMEM MOPSIAOK  PACCMOTPEHUS
oOpallleHuii Tpa)XxIaH pacHpOCTPaHsAETCs Ha MPABOOTHOLICHMS, CBSI3aHHBIE C
paccMOTpeHHEeM OOpalleHU MHOCTPaHHBIX TpaXkaaH U JIKIl 0e3 TpakJaHCTBa, 3a
VCKJIIIOYEHHEM  CIIy4aeB, YCTAHOBJICHHBIX  MEKIYHAapOJHBIM  JIOTOBOPOM
Poccuiickoit ®eaepanuu uin GpeaepaibHbIM 3aKOHOM.



1.6. Tlpu paccMoTpeHun oOpallleHHsT HE AOIMYCKAeTCsl pasrialleHue CBEIACHHIA,
cozepxanuxcsd B oOpalieHnH, a TaKKE CBEJACHHM, KacAroNIMXCS YaCTHOM KU3HU
rpaxxgaHuHa, 0e3 ero corjacus. He sBnsercs pasrialieHUEM CBEICHUM,
colepxammxcsa B OOpalleHUM, HalpaBieHUE MHCbMEHHOrO OOpalleHus B
rOCyAapCTBEHHBIA OpraH, OpraH MECTHOI'O CaMOYIPaBJICHUS! WU JTOJKHOCTHOMY
JMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAMUT PEUICHUE MOCTABICHHBIX B OOpalleHue
BOIIPOCOB.

1.7. Anmunuctparmuss MJIOY cucremarnueckn aHanmu3upyer u o0oOmaer
oOpallieHus1 TpaXkaaH, COAEpIKAIIUecs B HUX KPUTHUUYECKHUE 3aMEUYaHUsl, C IIEJbI0
CBOEBPEMEHHOTO BBISIBJICHUS U YCTPAaHEHUS MPUYMH, MOPOKAAIOIMNX HAPYIICHHUE
IIPaB U OXpaHIEMbIX 3aKOHOM MHTEPECOB TPaK/IaH.

2. IIpaBo rpa:xaaH Ha o0paleHue

2.1. 'pasxxnane UMErOT MpaBo o0paIaThCcs JMYHO, B YCTAHOBICHHOH opme, a
TaK)Ke HaNpaBJISTh UHAUBUIYAJIbHbBIE U KOJUIEKTUBHbBIE MMCbMEHHBIE OOpaIleHHs B
aamuHuctpanuio MJIOY nu6o A0IKHOCTHBIM JTUIAM.

2.2. I'paxaaHe pealn3yloT MpaBo Ha oOpaileHne cBOOOAHO U JI0OPOBOJIBHO,
HE Hapyuiasi mpaB ¥ CBOOOABI APYTUX JHUII.

2.3. ®opmMma obparieHus TpaxaaHaMu BEIOUPAETCS CAMOCTOSTEIBHO.

2.4. PaccMoTpeHue 00pallleHui IpaskJjaH OCYIIECTBISETCSl OECIIaTHO.

2.5. Tlpu paccmoTpeHuun obpaiieHus B anMuHUcTparuio MJIOY rpaxnanuH
UMEET IMPaBo:

- TPEICTaBIATH JOIMOJHUTENbHBIE JOKYMEHTHI U MaTepuaibl, JHOO
obparaThCsi ¢ Mpock0oi 00 MX UCTPEOOBAHUH.

- 3HAKOMUTbCA C JOKyMEHTaMH M MaTepHallaMd, KacarolIMMHCS
paccMOTpeHHs OOpaleHus], €ClIM 3TO He 3aTparuBaeT Mpasa, CBOOOIbI M 3aKOHHBIE
UHTEPEChl JPYrHX JHI, €CIM B YKa3aHHBIX [JOKYMEHTax M MaTephajiax He
COJIEpXKATCS CBEJICHUSI, COCTABIIAIONINE TOCYIapPCTBEHHYIO WIIM UHYIO OXPaHsAEMYIO
dbenepabHbIM 3aKOHOM TalHYy.

- MOJy4YaTh MUCHBMEHHBIM OTBET IO CYUIECTBY MOCTaBJIEHHBIX B OOpalleHue
BOIIPOCOB, 33 HCKIIIOYEHHEM CIIy4aeB, yKa3aHHbIX B ILI.5.4, 5.8 HacToAIIEero
[Tonoxenuss yBenoMJeHHE O TMepeajpecalud NUCbMEHHOIO oO0palleHus B
roCyapCTBEHHbIE OPTraHbl, OPraH MECTHOI'O CAaMOYIIPABJIEHUS WU JTOJBKHOCTHOMY
JUIY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHHE MOCTABJICHHBIX B OOpallleHUU
BOIPOCOB.

- oOpamarbcsi ¢ XKaloOOH Ha MPHUHATOE MO OOPAIIEHUIO pPEIICHUE WU
neiictBue (Oe3nercTBrE), a TAKXKE C 3asiBICHUEM O MPEKPALIEHUH PACCMOTPEHUS
oOpareHusl.

3. TpeOoBaHusi K NUCbMEHHOMY 00OpaLIeHUIO

3.1. B mnHucbMEHHOM OOpallleHMH TpaxJAaH B O005S3aTEIbHOM TOPSAKE
yKa3blBaeTCs HAMMEHOBAHME OpraHu3aluy, JTu00 QamMuius, UM, OTYECTBO
COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIMIA WM €0 JIOJKHOCTh B aIMUHHCTpALUU
MJIOVY, a takxe cBoro (aMUIIUIO, UM, OTUECTBO (TIOCIEAHEE — MPHU HAIUYUM),
MOYTOBBIN aJIpec, MO KOTOPOMY JOJDKEH ObITh HAlpaBJIEH OTBET, YBEAOMIICHUE
nepeaapecald OOpallleHHs, HW3JIaraeT CyTh MPEIJIOKEHUS, 3asBICHUS WIA
Kano0bl, CTABUT JIMYHYIO MOJIIKCH U JaTYy.



3.2. B cay4yae He0OXOAMMOCTH B MOATBEPKACHUE CBOUX JOBOJIOB IPaKIaHUH
0 MUCBMEHHOMY OOpallleHUI0 TpUilaraeT AOKYMEHTbl M MaTepHalibl JMOO0 HX
KOIWHU, KHUKKU U OPUTUHAIIBI UHBIX JIOKYMEHTOB, PUJIOKEHHbIE K OOpAIEHUSM,
BO3BPAILAIOTCS 3aBUTEIISIM T10 UX MPOCHOE.

3.3. Obpartienue, NocTynuBliiee JOIKHOCTHOMY JIUILY B (POpME 3JIEKTPOHHOTO
JOKYMEHTA, MOJJIEKUT PACCMOTPEHUIO B MOPSAKE, YCTAHOBJIEHHOM HACTOSAILNAM
®denepanabHbIM 3aKOHOM. B oOpalieHuu TrpakJaHuH B 0053aT€IBbHOM MOPSAKE
yKa3bIBaeT CBOM (haMUJIUIO, UMsI, OTYECTBO (IIOCJIECAHEE — MPH HAIMYNH), aIpec
AJIEKTPOHHON TOYTHI, IO KOTOPOMY JOJDKHBI OBITh OTIIPaBJICHBI OTBET,
YBEJOMIICHHE O TIepeajpecanuu oOpaiieHus. ['pakmaHuH BIpaBe MPUIIOKUTH K
TaKOMY OOpaIlleHUI0 HEOOXOAMMBIC JTOKYMEHTHI W MaTepuajabl B 3JIECKTPOHHOU
dbopwme.

3.4. ['paxxpaHnH  HampaBiIIET  CBOE MMACbMEHHOE oOparreHue
HEMOCPEACTBEHHO Ha wuMda 3aseaytomero MJIOY wnm ero 3amectutesnei, B
KOMITETEHIIUM KOTOPBIX BXOJUT PEIlICHNE MOCTaBICHHBIX B 00paIlleHUH BOIPOCOB.

3.5. IluceMeHHOe oOpalieHue MOMJICKUT 00s3aTeIbHOM PErUcTpaluu B
TEUEHHE TpeX JHEH C MOMEHTAa IMOCTYIUIEHUS. Bce mocrynatomue B
aamuHucTpaiio MJIOY  mnucbMeHHble O00pallleHus TpaxaaH MNPUHUMAKOTCS,
YUUTBIBAIOTCS, PETUCTPUPYIOTCS. PeructpannoHHblii MHAEKC oOpalieHus: rpaxiaan
yKa3bIBaeTCsl B MUCbMEHHOM OOpaIllEeHUH, KOTOPBIM CTABUTCS B HUKHEM MPABOM
yTJly IEPBOIO JIUCTA.

3.6. [lucbma rpak/ian ¢ MOMETKON «IMYHO» TMOCJE MPOUYTEHHS aJpecaToM, B
CIy4dae, €ClM B HHMX CTaBATCS BOMPOCHI, TpeOyromue OQUIMaIbHBIX OTBETOB,
NIEPENAOTCS HA PETUCTPALIMIO B YCTAHOBJIEHHOM IOPSIIKE.

3.7. IluceMeHHOe oOpaleHue, coepKaliee BOIPOChl, pEIIeHne KOTOPBIX He
BXOJUT B KOMHETeHUUIO0 aaMuHucTpauuun MJIOY, noamexuT mnepecbuike B
TEUYEHHE CEMHU JHEH CO [HS PErucTpalid B COOTBETCTBYIOLIMM OpraH WIH
COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMIY, B KOMIETEHLIHIO KOTOPOTO BXOIUT
pelIeHre MOCTABICHHBIX B 0OpaIllEHUH BOIIPOCOB, C YBEIOMJICHUEM I'PaKJaHUHA O
nepeaipecaliy ero oopaiieHus, 3a UCKIIOYEHUEM Cilydasi, yKa3aHHOro B IL.II. 5.4,
5.8 nacrosuero [lonoxenus.

3.8. 3ampemiaercss HampaBisATh >KAJTOObl TPaKJaH HA PACCMOTPEHHE TEM
JOJDKHOCTHBIM  JMLaM  aamubuctpauuun MJOY, pelieHue wim  JaeicTBue
(Oe3meicTBUE) KOTOPBIX 00XKATyeTCsl.

4. PaccmoTpeHnune o0pameHuil rpaxkiaH, MOAroTOBKA OTBETOB
4.1. O6pamenue, noctynusiiee 3aBeayroniemy MJIOVY, mopiexxut 06s13aTeIbHOMY
PaCcCMOTPEHHIO.

4.2.  VYuyer, peructpauus, XOJ  PpPacCMOTpPEHHs  oOOpamieHus TpakiaH
OCYILIECTBIISIIOTCS 3aBEAYIONIUM C 3aHECEHHEM B KypHAJI U KapTOUKYy JIMYHOIO
npueMa.

4.3. 3agenyromui MJIOV:

- o0ecrieynBaeT  OOBEKTUBHOE, BCECTOPOHHEE W  CBOEBPEMEHHOE
paccMoTpeHue oOpalieHusi, B cliydae HEOOXOAMMOCTH — M C Y4YacTHEM
rpakJaHuHa, HAPaBUBIIETO OOpalleHHE;



- 3aMpammBaeT HeOOXOAUMBIC NI PACCMOTPEHHUS OOpaIlieHus] JOKYMEHTHI 1
MaTepualibl B IPYTUX OpPraHax W y IPYyTHX NPEANpUsATHI U OpraHu3alMil Topoaa,
3a HCKJIIOUYEHHEM CYJOB, OpPraHOB JO3HAaHHUS W OPraHOB IPEABAPUTEIBLHOIO
CJIEACTBUS;

- TPUHUMAET MEPBL, HANPABICHHbIE HA BOCCTAHOBJIEHUE WM 3allUTYy
HapYILIEHHBIX MPaB, CBOOO] M 3aKOHHBIX UHTEPECOB TPaXIaHNHA;

- JJae€T MHCbMEHHBIE OTBETHI IO CYIIECTBY IOCTABJIECHHBIX B OOpalleHUU
BOIIPOCOB;

- YBEIOMJISIET TPKJAaHWHA O HAIMIPaBJICHUH €ro 0OpaIleHust Ha pacCCMOTPEHUE
B JIpYTOi OpraH Wiv JIpyTrue NpeAnpUusITUsS U OpraHu3allid TOPO/ia B COOTBETCTBUU
C UX KOMITETEHUIHEM.

4.4. YupexaeHus, NPeANpUATHs U OpraHu3aluyd pailoHa MO HAIMPaBICHHOMY
B YCTAHOBJICHHOM TOpsiKe 3ampocy 3aseayromiero MJIOVY, paccmaTtpuBaromiero
oOpamieHue, 00si3aHbl B TeyeHUE 15 JHEH MpenocTaBisTh JIOKYMEHTHI U
MaTepuaibl, HEOOXOAUMBIE IJisi PACCMOTpPEHHUs oOOpalieHus 3a HCKIIOYEHHUEM
JOKYMEHTOB M MAaTEpHalOB, B KOTOPBIX COAEPKATCS CBEIECHUS, COCTABJISIOIIME
rOCYAapCTBEHHYIO HJIM OXpaHsieMmylo ¢elepalbHbIM 3aKOHOM TaHy, U A
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIIOK NMPEAOCTABICHHUS.

4.5. OTBeThl Ha OOpallleHUs] TPaKIaH, MPUCIAHHBbIE HA HUMsS 3aBEAYIOIIETO
MJIOVY, rotoBsaTcs Ha OjlaHKe yupexAeHUs 3a oAnuchio 3aBeayromero MJIOY u
PETUCTPUPYIOTCS B )KypHAJIE.

4.6. OTBeTHl JOJDKHBI COAEPKATh KOHKPETHYIO M YETKYI0 MH(OpMAIHIO 1O
BCEM BOIPOCaM, TOCTABJICHHBIM B OOpaIieHWM TpaxkaaH. Eciu 3asBuTenio naH
OTBET B YCTHOU (opMe, TO B MaTrepuajax, IPIWIOKEHHBIX K 00paIieHuto, J0HKHO
OBITh ATO yKa3zaHo. Ecim nmaercs mpoMeXyTOYHBIA OTBET, TO YKAa3bIBAETCS CPOK
OKOHYATEJIbHOIO PELIEHUS MOCTaBJIEHHOIO BOMPOCa.

4.7. OtBeThl, MNOATOTOBJIEHHbIE HAa OCHOBAaHWU IPABOBBIX JOKYMEHTOB,
JOJDKHBL COAEP’KATh PEKBU3UTHI 3THX JOKYMEHTOB C YKa3aHUEM [JaTbl H
HaMEHOBAHUSI.

4.8. OTBET Ha KOJUIEKTMBHOE OOpallleHHE OTIPaBJISETCS Ha HUMs TEPBOTO
MOAMNMCABILETO €ro JIMIA, €CJIU B MUCbME HE OrOBOPEHO KOHKPETHOE JIULO, KOMY
HAJJIE)KUT 1aTh OTBET.

4.9.0tBeT Ha oOpamieHue, noctynusiiee B Aamunuctpanuio MOV no
WH(OPMAITMOHHBIM CHCTEMaM OOIIETO MOIh30BaHUS, HAMPABIIAECTCS TI0 IIOYTOBOMY
azpecy, yKka3aHHOMY B OOpaIleHu!.

4.10. OOpameHus rpaxkgaH IOCIE€ WX PACCMOTPEHHUS HCIOIHUTEISIMU
BO3BpAlIAIOTCSI CO BCEMM OTHOCAIIMMUCS K HUM MaTepuallaMu 3aBEAYIOIIETrO
MOV, xoTopslii popMHUpYET Jelia, B TOM YHUCIE C OTBETOM 3asBHUTEIIO B CIyyae,
€CIM  JaBajoCh TMOpydeHWe WHGOPMHUPOBATH PYKOBOJICTBO O pPE3yJbTaTax
paccMOTpEHHS.

4.11. B MJIOY ycraHaBauBaeTca CHEAYIOMMI TMOPSAOK BU3UPOBAHUSA
MOJTOTOBJICHHBIX OTBETOB Ha OOpallleHMs] TPa)x<AaH 3a MOIIMUCHI0 3aBEIYIOIIETO
MJIOY wu ero 3aMecTUTEICH:

- Ha BTOPOM DJK3EMIUISIDE OTBETA 3aABUTEII0 B JIEBOM HWKHEM YTIIy
yKa3biBaeTcss (aMuivsg M TOANKHCh HUCHOJHUTENS, HOMEpP €ro Ccly>XeOHOro



TenedoHa, a TakXKe MPOCTABIAIOTCS BH3bl PYKOBOAMTENEH, y4acTBOBAaBIIMX B
MOJATOTOBKE OTBETA, C pacIMGpoOBKO haMuIuil.

- Ha KaXJ10M 00palieH!H Mocie OKOHYATEIbHOTO PEIICHUS U €0 UCTIOTHEHUS
JOJDKHA OBbITh OTMETKa 00 ucnoiiHeHuu «B geno», nata W Ju4Has MOJIKUCH
JOJDKHOCTHOTO JIMIIA, MPHUHSBILETO 3TO pemieHue. llpennoxkenus, 3asBIeHUs U
XKano0bl, KOMMU OTBETOB HAa IpakJaH (POPMHUPYIOTCS B JIeI0 B COOTBETCTBUU C
YTBEPKIECHHOW HOMEHKJIATYPOU JIEI.

5. lTopsiiok paccMOTpeHHs OTAEJbHBIX 00OpalIeHuit

5.1. OGpamenus rpaxnaad, nocrynusiuue 3asenyromemy MJIOY u3 cpeacts
MaccoBOoM  WH(pOpMalMK, pacCMATPUBAIOTCA B TMOPSAKE W CPOKH,
IpeaycMOTpeHHbIE HacTOSIMM [lonoxeHnem.

5.2. B cnydae ecnu B NHCHBbMEHHOM OOpalleHHMH HE YyKazaHa (GaMuius
rpaXXJAaHWHA, HANpPaBHUBILErO OOpaIleHHe W TMOYTOBBIA ajpec, MO KOTOPOMY
JOJDKEH OBITh HAalpaBJIEH OTBET, OTBET HAa OOpallleHHe HE AAeTCs 3aBEeAYIOLIUM
MJIOVY, npuHuMaeTcs peleHue o ClIMCaHuu JaHHOTOo oOpatieHus «B nemoy.

53. Ecim B ykazaHHOM OOpallleHUW COJEP)KATCS  CBEIEHUS O
MOATOTaBINBAEMOM, COBEPIIAEMOM I COBEPIIEHHOM MPOTHUBOMPABHOM JI€SIHUU,
a TaKXKe O JIMIE, ero MOATrOTaBIMBAIOIIEM, COBEPILIAIOIIEM WM COBEPUIMBIIEM,
oOpalieHue TMOJIKUT HAMNpaBICHUIO B OpraH B COOTBETCTBUU C  €rO
KOMIIETEHIIEN.

5.4. OGparienne, B KOTOPOM O0XKaIyeTCsl CyeOHOE PEIICHHE, BO3BPAIIASTCS
TpaXAaHUHY C pa3bsICHEHHEM TNOpsAAKa O00XKaJoBaHUS JAHHOTO CyJIeOHOTro
pEeLIeHMS.

5.5. Ilpn monydyeHHH NUCHBMEHHOTO OOpAaIlEHHUs, B KOTOPOM COAEpKATCS
HEICH3ypHbIE, OCKOPOUTENbHBbIC BBIPAKECHHS, YIPO3bl JKU3HH, 3J0POBBIO MU
MMYILECTBY JOJKHOCTHOTO JIMIIA, & TAK)KE YJICHOB €r0 CEMbH 3aBEIYIOLIUI BIIPaBe
OCTaBUThH oOpalieHre 0e3 OTBeTa MO CYIIECTBY MOCTABJIEHHBIX B HEM BOIIPOCOB U
COOOUIUTh TpaXkJaHWHY, HaIpaBUBIIEMY oOpallleHue, O HeIONyCTUMOCTU
3710yNOTPEOICHUS TPABOM.

5.6. Pemienne o crumcaHuu JaHHOTO oOpaiueHus «B nemo» u HampaBieHUU
COOOUIEHUSI  3asfBUTENI0 O  HEIOMYCTUMOCTU  3JIOYNOTPeOJeHUs  MpPaBOM
NPUHUMAETCS U NoanuchiBaeTcs 3apeayommum MJIOY unu 3amecturenem.

5.7. B cmnydae, eciM TEKCT NUCBMEHHOIO OOpallleHus He TMOIJaeTCs
IPOYTEHUIO, OOpaIIeHNEe HE TIOICKUT HAPABICHUIO HA PACCMOTPEHHE U OTBET Ha
HETo He JaeTcs. 3asBUTENI0 00 3TOM cOOOIIaeTcs, €ciu ero (GaMuans U MOYTOBBIN
azpec MOANAIOTCA MPOUYTEHHUIo. PemieHune o cnmcaHuu JaHHOrO oOparieHus «B
JIEJI0» M COOOILEHUU 3asiBUTENI0 MPUHUMAIOTCA M TOJMUCHIBAIOTCS 3aBEIYIOIINM
WJIN 3aMECTUTETIEM.

5.8. OOparmenust rpakaaH, MOCTYIUBIIAE OT OAHOTO W TOTO K€ JIMIA IO
OJIHOMY M TOMY € BOIIPOCY, €CJIM CO BPEMEHH MOJJa4H TIEPBOT0 OOpaIIeHHs] UCTEK
YCTaHOBJICHHBIN HacTOAIUM [losiokeHrneM CpoK pacCMOTPEHHMSI UJIH 3asiBUTEIb HE
COTJIaC€H C MPUHSTHIM IO €r0 OOPAIICHUIO PEIIEHUEM, CYUTAIOTCS TOBTOPHBIMH.

5.9. Ilpu pabGoTe C MOBTOPHBIMU OOpALIECHUAMH JEJIONPOU3BOIUTEIH
bopMHpYET eJI0 C yXKE UMEIOIUMUCS JTOKYMEHTaMU MO OOpanieHusIM JaHHOTO
3asIBUTETIS.



5.10. He cunTaroTcst MOBTOPHBIMU OOpAIIEHUSI OJHOTO U TOTO K€ 3asBUTEIIS,
HO MO pa3HbIM BOIpOCAaM, a TaKKE€ MHOTOKpPAaTHbIE — MO OAHOMY U TOMY K€
BONIPOCY B Ciyyae, €cld MPUYUHBI, 10 KOTOPBIM OTBET IO CYIIECTBY
MOCTAaBJICHHBIX B OOpAaIllEHUH BOIIPOCOB HE MOT OBITh JIaH, B MOCIEAYIOIIEM ObLIN
YCTPaHEHbl, TPAXKJAHUH BIPABE BHOBb HANpaBUTh OOpallleHUE 3aBEAYIOIIEMY
MIOYV.

5.11. B ciydae ecnu B MUCbMEHHOM OOpAIlEHUU TPAKJAHUHA COJIEPHKHUTCS
BOIIPOC, HA KOTOPBI €My MHOIOKPAaTHO JaBaJMCh NHUCbMEHHBIE OTBETHI IO
CYLIECTBY B CBSI3M C paHee HaNpaBICHHbIMU OOpalICHUSIMH, U TNPH ITOM B
oOpallleHuu He MPUBOAATCA HOBBIE JOBOABI WM OOCTOSITENHCTBA 3aBEIYIOIIUN
MJIOYVY BnpaBe npuHATH perieHre 0 0€30CHOBATEILHOCTH OUYEPETHOTO O0paIIeHUS
U IPEKPAIICHUH NEPENHUCKU ¢ TpakaaHuHOM. O TaHHOM PELIEHUM YBEIOMJISETCS
rpaXAaHWH, HAIIPAaBUBILNK oOpalleHue.

5.12. B cnyyae ecnu OTBET IO CYIIECTBY IIOCTaBJIEHHOTO BOIpOca B
oOpalieHuu He MOKeT OBITh JlaH 0e3 pasrialleHus] CBEACHHH, COCTaBIISIOIIMX
oxXpaHsieMylo (QelepalbHbIM 3aKOHOM TalHy, TpaxJaHUHY, HalpaBUBIIEMY
oOparieHue, cooOIAeTcsi 0 HEBO3ZMOXHOCTH JaTh OTBET IO CYIIECTBY B CBSI3H C
HEJIOMYCTUMOCTBIO pa3rilallleHHs] YKa3aHHbBIX CBEICHHM.

6. Cpoxu paccMoTpeHus 00pallleHUil U yBeIOMJIeHHe 3asiBUTeJIeil

6.1. O6pamenus, noctynusmue 3apeayromiemy MJIOY, paccmarpuBatoTcst B
CPOK J0 OJHOTO MeECsIIa CO JIHSI MX PETUCTpaliy, €CIU UHON CPOK (MEHBIINIA) HE
YCTaHOBJICH pyKOBojuTedeM Jubo ero 3amectutenem. OOpamieHusi, He
TpeOyrolMe JOMOJHUTEIBHOTO HW3YYeHHs] U TMPOBEPKHU, PaCCMaTPUBAIOTCA
6e3otnararenbHo. O pe3ynbTaTaXx pacCMOTPEHHS YBEAOMIISIOTCS 3asIBUTEIH.

6.2. B UCKIIOUUTENBHBIX CIy4YasX PYKOBOAMUTENb BIpPaBE MNPOJJIUTH CPOK
paccMoTpeHust oOparmienust He Oosiee yeM 3a 30 mHEH, YBEIOMUB O TPOJICHUH
CpOKa €ro paccMOTpEeHHsl Tpak/laHWHA, HampaBUBLIEro ooOpaimienue. IIpomsienue
cpoka opopmIIseTCs UCHIOJHUTEISIMUA HE MEHEE YEM 3a MATh JIHEeW 10 UCTEUEHUs
CpOKa paccMOTpeHUst oOpaIieHusl.

7. Opranusanus padoThl M0 JUYHOMY NPUEMY IPaKIaH

7.1. TI'padpuk wu mopsAOK JauYHOro TmpueMa rpaxgan B MJIOY
YCTaHaBJIMBAETCA PYKOBOJUTEIIEM.

7.2. Ilpm 7nuyHOM TpUEME TpPaXKIAHUH TNPEIBABIAET  JIOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JIMYHOCTb.

7.3. Ilo BompocaM, He BXOJAIIMM B KOMHETEHIHIO 3aBenyromero MJIOVY,
3aABUTENSIM  PEKOMEHJyeTcs oOpaTHTbCs B COOTBETCTBYIOIIME  OpPraHbl,
YUpEXKAECHUS, OpraHU3aLHH.

7.4. Bo Bpems 3anmucu Ha MPUEM 3aBEIYIOUIUI 3al0JHAET KapTOUKY JIMYHOTO
npueMa rpaxaaHuHa (¢popma Mmpuiaraercs), B KOTOPYIO 3aHOCHTCSA COJAEpKAHHE
oOpamieHusi rpakJaHhMHa Ha JUYHOM MpPHUEME, a TaKXKe PE30JIONUs BEAYIIEro
npUeM, ¢ MOPYUYEHHEM JOJDKHOCTHOMY Juiy. [Ipu HEOOXOIMMOCTH TrpakiaHaMm
npeajiaraeTcsi M3J0KUTh CyTh BOINpoca B MNHCbMEHHOM Bujae. [lucbmeHHOE
oOpalieHne B 3TOM cllydyae perucTpUpyeTCsl U pacCMaTPUBAETCA B YCTAHOBJICHHOM
NOpsIIKE, a B KapTOuke Jenaercss oTMeTka «OCTaBlIeHO 3asiBICHUE» W JlaTa
PEruCTpalnH.



7.5. B cnydae ecnu WU3JI0KEHHbIE B YCTHOM OOpameHuu (akTel H
00CTOSITENILCTBA  SIBJISIIOTCA  OYEBHIHBIMU M HE TPEOYIOT JOMOJHUTEIbHOU
IIPOBEPKH, OTBET HA OOpAILEHUE C COTJIACUS IPAKIaHWHA MOXKET ObITh JJaH YCTHO B
XO0JIe JMYHOTO MpHEMa, O YeM JENaeTcsl 3alucCh B KapTOYKE JUYHOrO MpUeMa
rpakaaHuHa. B ocTalbHBIX CilydasX [1aeTcs NMUCbMEHHBIM OTBET IO CYIIECTBY
MOCTaBJIEHHBIX B 00paIIeHUH BOIPOCOB.

7.6. IIpn mOBTOPHBIX OOpalIeHUSIX MOJOUPAOTCS UMEIOIIMECS MaTepUabl 10
JeITy 3asiBUTEIS.

7.7. B Xome AMYHOTO NpHUEeMa TPAKIAHUHY MOXKET OBbITh OTKa3aHO B
JaNbHENIIEM pPacCMOTPEHUU OOpallleHus, €clii €My paHee ObLI JaH OTBET IO
CYIIECTBY MOCTABJICHHBIX B 00paIlleHnH BOPOCOB.

8. PaGora ¢ o0OpameHusiMmu, NOCTABJIEHHBIMHU HA KOHTPOJIb

8.1. OOpamiennsi, B KOTOPBIX COIEPKATCS BOIPOCH, MMEIONTUE OO0BIIOE
0OIIIECTBEHHOE 3HAY€HHUE, COOOLIAETCS O KOHKPETHBIX HapYyUICHUSX 3aKOHHBIX
MIpaB U UHTEPECOB I'paxkaaH, Kak npaBuiio, ctaBsitcss Ha KOHTPOJIb.

8.2. Ha xoHTpoapHbIX oOpameHusix craBsitcs nometku «KOHTPOJIby wu
«TTOHJIEXXUT BO3BPATVY ».

8.3. JloiKHOCTHOE MU0 — HCIOJHUTENb B YCTAaHOBJIEHHBIE CPOKH
paccMaTpuBaeT KOHTPOJbHOE oOOpaileHue, HHPOPMHUPYET O pe3yjbTaTax
3aBeayromero MJIOY nu6o 3amecTuTensi, TOTOBUT OTBET 3asIBUTEINIO.

8.4. Eciu B oOpalleHusiX rocy1apCcTBEHHBIX OPraHOB COAEPKATCS MPOCHOBI
nponH(OPMUPOBATh UX O PE3yJbTaTax PAaCCMOTPEHHUS TPakKIaH, TO MCIOJHUTEND
rOTOBUT OTBET W WM. Kak mpaBuiio, 3TW OTBETHI MOJIKCHIBAIOTCS 3aBEAYIOLIUM
MJOY. 3asenyrommiit M/IOY BropaBe NpemsioRUTh HUCIOTHUTENIIO MPOJIOJIKUTH
paboTy ¢ MpOBEIEHUEM JOIMOJHUTENbHBIX MPOBEPOK WM TOCIE MOJIUCAHUS
OTBETa CIUCATh MaTEPHAJIbI 110 pe3yIbTaTaM pacCMOTpeHus oOpaiienus «B aemno».

8.5. OOparnieHue cUMTaeTCsl UCIOJHEHHBIM M CHUMAETCA C KOHTPOJIS, €CIu
pPacCMOTpPEHBbI BCE TIOCTABJICHHBIE B HEM BOMPOCHI, IPUHATHI HEOOXOUMBIE MEpHI,
3asIBUTENISIM JaH OTBeET.

8.6. IlucpmenHble oOpalleHusi, Ha KOTOPbIE 1aI0TCsl IPOMEKYTOUHBIE OTBETHI,
C KOHTpOJII He cHUMaroTcsi. KOHTpoJib 3aBepHIaeTCsi TONBKO MOCJE BBIHECEHUS U
NPUHATUS HCUEPIBIBAIOIIMX MEp MO PAa3pelieHUI0 MPEeJIOKEHUs, 3asBICHUSA,
Kajo0bl. Pellienre o CHATUU ¢ KOHTPOJIS puHUMaeT 3aBenyromuii MJIOVY.

8.7. KoHtponbHbie oOpallieHusi TOJKHBI COAEP>KaTh KOHKPETHYIO U YETKYIO
uH(GOPMAIIUIO MO BCEM BOIIPOCaM, MOCTABICHHBIM B OOPAILIEHUSIX TPAXKIAH:

- €CJIi CPOKH PACCMOTPEHUS MPOJJICHBI, TO JOKHBI OBITh YKa3aHbI TPUUMHBI
U OKOHYaTeNlbHasi JaTra pacCMOTPEHHUs, MO UCTEUEHUU KOTOpod Oyxaer
JOTIOJTHUTEHHO COOOIIEHO O TIPOJIETaHHOM padboTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIb B TOH WJIM WHOU
dbopme nponHGOPMHUPOBAH O pe3ybTaTaX PaCCMOTPEHHUS;

- OTBET 3asIBUTENIO MOANKUCHIBACTCS PYKOBOJAUTEIIEM;

- K OTBETy NPUKIAAbIBAETCS OpPUTHMHANT PACCMOTPEHHOrO OOpamieHus
rpaxaanuHa, eciau Ha HeM ctouT mrami «[IOJJIEXKT BO3BPATY ».



9. KoHTpOJIb cO0/TI0AeHNSI OPAIKA PACCMOTPEHHA 00paleHu

9.1. JJomKHOCTHOE JNHMII0O B MpeEAesiax CBOEHM KOMIETEHLUHH OCYIIECTBISET
KOHTPOJIb  COOJIIOJICHUS TOpsIKa pPAacCCMOTPEHHsS OOpallleHui, aHaIU3UpyeT
coJiep’kaHue, MOCTyNarIuXx oopamieHuid u nHpopmupyet 3aBeayromero MOV o
HapyLIECHUSAX UCITOTHUTEIBCKOW TUCIIUIUINHBI.

9.2. 3aBeayromuii MJIOY npuHMMaer Mepbl 10 CBOECBPEMEHHOMY
BBISIBJICHUIO W YCTPaHEHUIO NPUYMH HApyUIEHUs NpaB, CBOOOJI M 3aKOHHBIX
MHTEPECOB IPaK/IaH.

9.3. Jluma, BUHOBaThIE B HApYIICHWU TOPSAKA PACCMOTPEHHUS OOpaleHH
IPpaXKJaH, M3JO0KEHHOro B HacrosuleM IlosokeHnn, HECyT OTBETCTBEHHOCT,
MPEYCMOTPEHHYIO 3aKOHOAATENCTBOM PD.

10. XpaHeHne MaTepuaJIOB 10 00palIeHUAM I'PAXKIAH

10.1. 3aBenyromuit MJIOY ocyliecTBisieT XpaHEHUE M HUCIOJIb30BaHUE B
CIPaBOYHBIX U UHBIX LIEJSAX MPEIIOKEHUM, 3asIBICHUHN U 5Kajo0 rpakaaH.

10.2. BHecTu B HOMEHKJIATYpY >KypHaJl PEruCTpallud IO OOpaleHusiM
IPaX/IaH.

10.3. OTBETCTBEHHOCTb 3a COXPAHHOCTh JIOKYMEHTOB I10 OOpalleHUsIM
rpaXkJaH Bo3jaraercs Ha 3aBeayrouero MOV,

10.4. YcraHaBiuBaeTcsi CpOK XpaHEHHs MNPEIJIOKECHUN, 3asiBICHHH, >Xano0
IPaXJIaH U TOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U PA3PELIEHUEM — 5 JIET.
B HeoOXoauMbIX ciiydasix SKCIEPTHON KOMHCCHENH MOKET ObITh MPUHSATO PEIICHHE
00 YBETMYEHUU CPOKA XPAHEHHUS WM O MOCTOSIHHOM XPAaHEHHWU HanOoJiee IEHHBIX
IIPEUI0KEHUMN TPaKIaH.

10.5. Ilo wncTeyeHUM YCTAHOBJIEHHBIX CpPOKOB XpAaHEHHsS JOKYMEHTBI IO
NPEJIOKEHUSIM 3asBICHUAM M Kalo0aM TpakJaH MOAJEKAT YHUYTOKECHHIO B
COOTBETCTBUU C YTBepkIeHHbIM DenepanbHON apXuBHOM ciyx0Ooi Poccun
06.10.2000 r. IlepeuHemM TUIIOBBIX YIIPABICHUECKUX JOKYMEHTOB, 00pa3yrOIIUXCs
B JICATEJIbHOCTH OpraHU3aluu, C yKa3aHUEM CPOKOB XPaHEHHS.

10.6. XpaHeHue f1ey1 y MCHOJHUTEEH 3aIIPEIaeTCsl.

10.7. ObpaieHus rpaxaaH MOTYT HallpaBIsATbCA B apXuB 0€3 pacCMOTpPEHUS,
€CIM B HHUX COJEPXATCS PpACCYXKJEHUsS MO HU3BECTHBIM MpoOjeMaM HUJu
NOJHUMAIOTCSA YK€ PEILICHHBIE BOIMPOCHl, HE TPEOYIOIIKME AOMOJIHUTEIBHOIO
PacCMOTpPEHHUs], a TAK)KE OECCMBICIIEHHBIE TIO COJEPIKAHUIO.

10.8. Pemiennie o ciucaHuy yKa3zaHHBIX OOpallleHUui TPUHUMAET 3aBeIyIOIIHA
MIOYV.



KAPTOYKA JIMYHOTI'O ITPUEMA I'PAKJIAH
3aBeAYIOLIHUM JeTCKHM CaJ0M

[ata mpuema

®.1.0. rpaxxnanvuHa

Mecto paboThI

Jomarauii anpec

Tenedon

Copeprxkanue yCTHOTO oOparieHus

Pe3ynbrar paccMOTpeHHs YCTHOTO OOpalleHus TpakJaHuHA

1.Komy otnpasiieHo (pe30mronus)

2.JlaTa UCTIOTHEHUS

3.JlonoTHUTENHHBIA KOHTPOIh

4.CHATO C KOHTPOJIA

5.Pe3ynbrar

6.JlaTa, TOKHOCTH UCIIOJIHUTCIIS

7.0T rpaxkIaHWHA PUHATO HcbMeHHOoe 3asBnenue ([Ipumaraercs)

Bx.Ne o1 « » 20 1.
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